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Step 1: Navigate to WSU HRS/Skillsoft Percipio

NOTE: You will need your WSU Network ID and Password to
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Skillsoft Percipio

Personalized, immersive, and accessible learning for WSU employees. Complete assigned courses and pursue
your own learning journey with personalized recommendations in Percipio.

LOG ON AND LEARN

Sign in using your WSU credentials.
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Here'’s how you can get the most from the new platform:

d, and skill-

NEW SKILLS IN THE PALM OF YO
HAND

ith the Percipio mobile app and of
\I-driven

h a unique b

tification prep.

WSU updates you will see:

cquired Percipio Compliance as

begin.
* Goto

link will take you to the page shown to the left.
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« Click on the '‘Log On and Learn’ button as indicated by the

blue arrow.
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https://hrs.wsu.edu/training/Skillsoft-percipio/

Step 2: Log into WSU portal with MFA
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Sign In

Username

jacob.acey@wsu.edu

(] Keep me signed in

Unlock account?
Account Help
Need a user id?

Forgot passv

You will be taken to a page where you must log into WSU'’s
Portal. Log into the WSU portal using your network ID and
password.

You will then be redirected to a new screen asking to
authenticate it is you.

Push the button to send the authentication to email or cell
phone.

You will then need to confirm it is you when the
authentication comes to your mobile device or email
depending on which you selected to authenticate through.

If you do not want to go through this same authentication
again, you can check the ‘*keep me signed in’ box.

NOTE: You will need to have your multi-factor
authentication MFA security settings in the WSU Security
System before you can long in and or authenticate. Itis
recommended you use SMS (text your cell phone or Voice
Call so you can respond to WSU’s MFA variations quickly

from anywhere.
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Step 3: Find your Assignments
(Search Option)

A, | svmoron spe Search...
3 Switch to my admin view <

B8 Library

FEATURED CHANNEL

‘ Skillsoft Leadercamps: Live

Leadercamps are interactive webinars presented by subject matter experts. We deliver
Leadercamps on a variety of Leadership and Business skill and subject areas throughout...

] My Learning U

E Assignments -

Role Advisor

@ Certifications
Role Recent Learning Live Learning Skill Benchmarks Playlists

() Skill Benchmarks

Greetings, Jacob! Explore, discover, and master new skills.

You have the following assignments due:

EEL d Training (R) i ini WSU Cyber Security Awareness
21 g port g Y Lear { ] g McDonnell

View Assignments

@ Al Simulations

September Celebrates Emotional Intelligence

SKILL BENCHMARK
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BOOK SKILL BEN JARK - OK

Business Review Emotional
Intelligence Collection: Happiness,..

@ Help ping as a Coug: Emotional The Emotional Intelligence Activity Emotional Intelligence & Tact

Intelligence 101 Replay Book: 50 Activities for Developing E...
(> LogOut

Once you have logged in, you will be greeted with a
welcoming screen.

To get to training courses navigate to assignments on
the left side or in the center of your screen (if your
learning administrator has assigned courses to you) as
indicated by the red arrows, or simply type in the
name of the course in the search bar and click enter as
indicated by the blue arrow.

If you choose to search for your course, enter the
course title and then press enter. You will then be
directed to another page. Find and select your course
and then select “Launch” on the next screen to begin
the course.

NOTE: See slide seven and eight of this presentation
for the list of safety courses.
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Step 3: Find your Assignments
(Assignments Option)

ﬂ WASHINGTON STATE

< Switch to my admin view

(A Home

88 Library

7 What's New

38 My Learning
Role Advisor

@ Certifications
() Skill Benchmarks

@i Al Simulations

Ss My settings

© Help

[» LogoOut

Search...

< My Learning

E Assignments

Completed Canceled

Complete your assignments by the due dates shown.
2024 EP-45 Required Training (R)
A'pport

Assignment Description
2024 EP-45 Required Training

START REQUIRED
ublic Service: Executive Policy 45 -

ed
2024 Title 1X Required Training

ning & Organizati Development

curity Awareness
nnell

ing Unconscious Bias and Microaggressions
cDonnell

* Inthe assignments interface the window will show active
assigned courses, completed courses, and canceled
courses. To begin assigned courses simply click on
show/hide details and then click on the titled hyperlink.
You will then be directed to another page to launch the

course.
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Step 4: Launch and Complete your Assignment

Home > Search
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Search...

Back Safety and Injury Prevention

20m WSU H

@ Completed

Back safety and injury prevention.

2 % 35(6) | Addarating

» Select the launch button, indicated next to the blue
arrow, and follow the successive prompts to complete the
course. Courses will automatically save progress with most
having check on learning and quizzes associated.

* Record of completion is automatically saved to the system
upon completion of the assignment.
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WSU and VCEA Required Safety Courses

* All Voiland College employees must complete the following courses in
accordance with WSU Policy and VCEA Policy.

* WSU Required Courses Part 1:
- Back Safety and Injury Prevention
- Slips trips and Falls
- Emergency and Fire Safety Preparedness

* WSU Required Courses Part 2:
-~ Portable Fired Extinguisher Safety
-~ Personal Protective Equipment Fundamentals
- Office Ergonomics
- Asbestos Hazard Awareness

* VCEA Required Courses
- University Laboratory Safety: Working Safely Q‘ﬁ
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VCEA Required Safety Courses:
Personnel Working in a Lab

* All Voiland College Employees, visitors, guests, and students working within
laboratories are required to take the following basic lab safety training courses.
Other courses may also be necessary for the safety of lab personnel depending
on risk. Please consult lab’s Principle Investigator(s) for direction in obtaining
additional training necessary for lab specific hazards.

* VCEA Personnel Working in a Lab
- University Laboratory Safety: Analyzing Chemical Hazards
- University Laboratory Safety: Analyzing Physical Hazards
- University Laboratory Safety: Analyzing Developing and Using Controls
-~ Risk Assessment
- PPE: Eye and Face Protection
- PPE: Hand Protection
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