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Step 1: Navigate to WSU EH&S

NOTE: You will need you WSU Network ID and
P— Password to begin.

Jf; Environmental * Goto . The
link will take you to the page shown to the left.
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https://ehs.wsu.edu/ehs-training/

Step 2: Log into WSU portal with MFA

m WASHINGTON STATE
UKIYERSITY

Sign In

Username

jacob.acey@wsu.edu

(] Keep me signed in

Unlock account?
Account Help
Need a user id?

Forgot passv

You will be taken to a page where you must log into WSU'’s
Portal. Log into the WSU portal using your network ID and
password.

You will then be redirected to a new screen asking to
authenticate it is you.

Push the button to send the authentication to email or cell
phone.

You will then need to confirm it is you when the
authentication comes to your mobile device or email
depending on which you selected to authenticate through.

If you do not want to go through this same authentication
again, you can check the ‘*keep me signed in’ box.

NOTE: You will need to have your multi-factor
authentication MFA security settings in the WSU Security
System before you can long in and or authenticate. Itis
recommended you use SMS (text your cell phone or Voice
Call so you can respond to WSU’s MFA variations quickly

from anywhere.
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Step 3: Find your Assignments

* You will then be redirected to WSU’s Canvas
Safety Training portal. The page will look

Widdlaylogin [0 Mal- Bewnherz Do |5 | SEH D T Share like the one to the left. Click on the red

‘Student Safety Training’ link, as indicated

Notifications. Tell us h i d ke 10 be notified of evente in Canu. by the blue arrow. The page will look like
o : Ca OI'IS. €1l us Now and wnen you wou IKE TO no or events In nvas. thIS the ﬁrst y0U try to register .I:or the
i o

Dashboard

https://wsu.instructure.com

Student Safety Training
Student Safety Training -

Voiland College of
Engineering and Architecture

roy




Step 3: Find your Assignments

* Once you have been logged in you will need
to confirm that you want to continue into
the student safety training portal. Once you

c 25 wsuinstructure.com

f Courses have confirmed you want access, you will be
v redirected to the Student Safety Training
All Courses WebSIte Shown beIOW

Account

[i0%)

Jashboard

Nothing Planned Yet * Inthe Student Safety Training Website, click
on the blue link, ‘Canvas.wsu.edu’ shown in
the image below by the blue arrow.

e SYSTEMS MANAGEMENT CALENDAR EVENT * Once thatis complete, select ‘Courses’
Zoom Online Meeting option and display the Student Safety
Training Option. Select Student Safety
Training by the blue arrow on the image to

Calendar
Mothing Planned Yet the |Eft
@ Welcome to your courses! To customize the
Inbox list of courses, click on the "All Courses" link
and star the courses to display.
History Nothing Planned Yet

WASHINGTC
UNI\-T.RSIW
A 4

Student Safety Training

You have access to Student Safety Training. Please visit 1u to view the course space.

roy

Voiland College of
Engineering and Architecture




Step 3: Find your Assignments

23 wsu.instructure.com/coursesy1:

—  Student Safety Training > Assignments

Home

Account

D

Jashboard

Syllabus

Assignments

v Undated Assignments

Groups Collaborations
Office 365
Calendar

@ New Analytics

® Chat 23

History Course Evaluations

Class Notebook ]

Lucid (Whiteboard) 24
Help

University Laboratory Safety - Working Safely
-/100 pts

Personal Protective Equipment Fundamentals
-/100 pts

Asbestos Awareness
-/100 pts

University Laboratory Safety - Analyzing Hazards

-/100 pts

PPE - Eye and Face Protection
-/100 pts

Back Safety and Injury Prevention
-/100 pts

* The list of WSU Safety Training Courses will appear for you.

Choose a training course to get started.

™

A
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Step 4: Launch and Complete your Assignment

(6] 2% wsu.instructure.com/courses/1374490/assignment: 37 (] To Sta rt the coUrseI Select the bIUe IaUnch
button, as show to the left by the blue arrow.

Student Safety Training > Assignments > University Laboratory Safety - Working Safely ° AS you complete eaCh SeCtIOH youl” see the
i
University Laboratory Safety - Working Safely launch bUt_ton is replace with a ez button
] and there is a green check mark in the status
s Syllabus Due NoDueDate  Points 100  Submitting an external tool column. You can go back to review any section
pashiort [ as often as you'd like.

s University Laboratory Safety - Working Safely * There will be a quiz at the end of the course.

Files Select a section from the list complel ion will be checked. All required content () must be completed. YOU’” need to score an 80% or hlg her to paSS
Collaborations Section th e course.

Office 365 1. Perform Work - Prudent Practices . .
- * If you need to stop the course, it will

Class Notebook 2. Periorm Recognition of Exposure
remember where you were. When you restart
the course, it will ask you if you want to restart

People

New Analytics 3. Periorm Emergencies

Chat 4 Labo urity

Course Evasations ( where you left the course. If you select ‘No’, it

Lucid (Whiteboard) will restart the lesson over from the beginning.
If you select, ‘Yes', it will take you back to
where you left off.
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Step 4: Launch and Complete your Assignment

= Student Safety Training » Assignments » Universily Laboratory Safety - Working Safely

University Laboratory Safety - Working Safely

Drue o Due Date Foints 100 Submitting anexternal tool

University Laboratory Safety - Working Safely

& Evaluations

S2chon will be checked, ANl reguired o

* When you have finished the course and
completed the quiz, you will be
immediately notified of your score and if
you passed (80% or higher you will be
awarded a certificate.

* Print/save your certificate — Click on ‘View

Certificate’, select ‘Print’ (top right) and
you can print the certificate, or select ‘Print
to PDF’ and save it to your computer,
which you can then attach to an email and
send to your laboratory supervisor/faculty.

EXAMPLE RECORD ONLY - DO NOT COPY
Record of Completion

FIRST NAME & LAST NAME

has successfully completed all the requirements for the course

University Labora Safety - Working Safely

o XX%

covPLETIONDATE: XX/ XX/ XXXX
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Step 4: Launch and Complete your Assignment

W * Tip #1: Besuretoclickon, and

explore, the different tabs within

the modules. Many of the quiz
University Laboratory Safety - Working Safely answers will be found within

Syllabus Due No Due Date Points 100 Submitting an external tool these tabs' An example Of Where

Assigunents to find these tabs are show by the

red arrows to the left.

Perform Work - Prudent Practices

— Student Safety Training » Assignments > University Laboratory Safety - Working Safely

Home

Basic Housekeeping

Class Notebook
Chat

Course Evaluations
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Account
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Dashboard

Step 4: Launch and Complete your Assignment

— Student Safety Training

Home

Syllabus

‘ Assignments

des

People

Course Evaluations

Assignments » University Laboratory Safety - Working Safely

University Laboratory Safety - Working Safely

Due No Due Date Points 100

University Laboratory Safety - Working Safely o

Perform Work - Prudent Practices

Submitting an external tool

Practice Exercise 3 reser () CM e_

Here is a praciice activity io test your knowledge Complete the exercise by seleciing the appropriate response, according to whether the stalement
describes something you should or should not do in the laboratory:

Joke around with your lab partner during an
experiment.

Consume and siore food outside the laboratory.

Waork alone

Use solvents to clean your skin_

Dispose of sharps and broken glass in
appropriately labeled containers.

» Tip #2: Take the practice exercises
as these questions are often on the
quiz. These practices are not
graded, and you can check your
answers as many times as you
would like. An example practice
exercise is shown to the left —the
green arrows indicate where you
respond (click inside the circle you
think is correct), and where you can
click to check or reset your answers.
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WSU and VCEA Required Safety Courses

* All Voiland College employees must complete the following courses in
accordance with WSU Policy and VCEA Policy.

* WSU Required Courses Part 1:
- Back Safety and Injury Prevention
- Slips trips and Falls
- Emergency and Fire Safety Preparedness

* WSU Required Courses Part 2:
-~ Portable Fired Extinguisher Safety
-~ Personal Protective Equipment Fundamentals
- Office Ergonomics
- Asbestos Hazard Awareness

* VCEA Required Courses
- University Laboratory Safety: Working Safely Q‘ﬁ
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VCEA Required Safety Courses:
Personnel Working in a Lab

* All Voiland College Employees, visitors, guests, and students working within
laboratories are required to take the following basic lab safety training courses.
Other courses may also be necessary for the safety of lab personnel depending
on risk. Please consult lab’s Principle Investigator(s) for direction in obtaining
additional training necessary for lab specific hazards.

* VCEA Personnel Working in a Lab
- University Laboratory Safety: Analyzing Chemical Hazards
- University Laboratory Safety: Analyzing Physical Hazards
- University Laboratory Safety: Analyzing Developing and Using Controls
-~ Risk Assessment
- PPE: Eye and Face Protection
- PPE: Hand Protection
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